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x Reportovani vici EK

Gnmomaves | povinnosti vyplyvajici z &. 20 MGA

e Pribé&znd zprava (do 60 dnu po skonéeni kazdého
vykazovaného obdobi)
»Prubéznd technickd zprava (&asti A a B)
»Prubézna finanéni zprava

e FindIni zprava (spolu s prubé&znou zpravou za posledni
vykazované obdobi)

> Finalni technicka zprava
- Shrnuti celého projektu (vysledky vc. jejich vyuziti a
diseminace, zavery, socio-ekonomicky dopad)

»>Finalni financni zprava
—Souhrnna financni zprava
—CFS (pokud je pozadovan)

Elektronické
predkladani skrze
Uéastnicky portadl




x Udastnicky portal

TECHNOLOGICKE . . s . , s .
CENTRUM AV CR periodicky reportingovy nastroj

e Automaticky aktivovan vzdy po skonceni vykazovaného
obdobi

- Vyjimka: projekty u kterych probiha proces zmény GA

e Prijemci (vC. koordinatora)
- vypliuji své finanéni vykazy (v&. vysvétleni k vyuziti zdrojd)
— mohou prispivat k technické ¢asti zpravy

e Koordinator (navic)

— nahrdva &ast B technické pribé&zné zpravy (=popis
projektovych praci vC. vysvétleni pripadnych odchylek oproti
planu)

- schvaluje financ¢ni vykazy jednotlivych partnert

— zasild prubéZnou zpravu EK




RESEARCH & INNOVATION Financni vykazovéni

European

Commission Partidpant Portal

European Commission > Research & Innovation> Participant Portal > My Projects

HOME  FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT ~
My Organisation(s)

PR My projects 'FP7 REF. DOCS || H2020 ONLINE MANUAL | @IGEL AL
| My Project(s)

. " This page enables you to access all your EU projects managed via the Particpant Portal that have been selected and
My Notification(s) @)
approved for funding.

My Formal Notification(s)

My Expert Area Depending on your roles, you can view or manage the following project-related tasks:

e Prepare and s:1gn your grant agreement
e Submit amendments to your grant agreement
* Manage your scentific and financal reports

View or manage roles and access nghts in your projects consortia

46 £y . EAR E e et f t of o 3t ts 354 to My Organisations

VP
PARTICIPANT PORTAL project deta, yourcroanieation e contct fo
Po prihldseni do EU LOGIN (dFive - PRORG calee Sema
ECAS)

Access Amendmant JESIZl Grant Preparation n Manage Projects a Financial Reporting

— sekce “My Projects” Y #eriodic Raporting [[I) Reportiog & Detveraties | - project Consortium [ View proposal

— tlacitko MP (Manage project)

entries EXCEL Search:

ACRONYM CALL : PROGRAM PROJECT PHASE . |~

ACTIONS

H2020 Grant @J

Preparation

: 4
— PREVIOUS | 1 | NEXT — |

Showing 1 to 1 of 1 entries,




Periodicky reporting-

x Financni zprava

TECHNOLOGICKE
CENTRUM AV CR

&

RESEARCH & INNOVATION .

Eurgpean - N
Commission Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU
Periodic Reporting
- 9 period 02/2014 *
lor o 0> JE : 0
Draft Submutted Rewevied Paid
Call: H2020-MSCA-NIGHT-2014
Type of Action: CSA tﬂl Technical Part of Penodic Report contribution . Lock for review
AC roryTR:
| Financial Statement drafting  Lock for Review
Current Phase: Grant
re—— “EI Penodic Report 1 projectNo CompoLtgn ) Subemiw EU

Duration: 18 months - |
Start Date: 2014-02-19 —

Estimated Project Cost: —
€422.375.00 YW_3 Process specific communications

Process specific documents

| P W




V 4

kaz

i—- U kazdé ndkladové Financni v

kategorie se vypliuje
souhrnnd cdstka v
EUR a vysvétleni
vyuziti zdroja.
Neprimé N (flat rate)
se spocitaji
automaticky.

Project Pty Ropssr]

Paricd il b ment Hagparrutiosd] { orvbr ibutian
TR0 - 18I0 (Period Mo T) Ha 166, 250,00 €

Financial Statement for peciod ‘1" (13/02/2014 - 18/0872015)
Eligibde curm=|

el

Direct pertonnel costs declared as actual costs

b} Direct perionns] coits declared ad unit codts [eerage coits) Persorsi/month per WE
d) Direct costs of subs onityas Hng = A D il
: . . B Peron Fortin Aanccisted Work Fachage Aectiom
&) Direct coits of providing financisl support (o third pardes
(R
1) Other direct cosls 1 ®

h) Indfirect costs (= 0I5 " ja = b =1 - o))
e of in Kirs contribation from thind party

Tetal coats (=a=besd=o={=h) o Sddl Detail
Y~ BRCUR_LAERE
e L Gt Third Party Mamas Trie it i by e | E""“""”f:""" "'°:r"“"""""" Atk
=) Maodmum EU conbribution (100%)
n) Eeguested EU contribution 1 L - - = ] #

1) Reguested U contribution aipbde for (FS

Additional Information for indirect costs: &
Use of ‘costs of in-ldnd ¢ontribyBons not used on premisss? (o) Yei 0 Mg

#
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primér sménnych kurzti ECB za vykazované obdobi

http://www.ecb.europa.eu/stats/exchange/eurofxref/html/eurofxref-graph-czk.en.html

About -~ Media ~ Explainers ~ Research & Publications ~ Statistics ~ The €uro ~ Monetary Policy ~ Payments &

Home » Statistics » Exchange rates » Euro foreign exchange reference rates » Euro exchange rates CZK

Statistics Czech koruna (CZK)

Key euro area indicators

Latest (12 July 2016): CZK 1 = EUR 0.03699 +0.00000 (+0.0%)

— Exchange rates

Euro foreign exchange Change from 1 January 2015 to 30 June 2016
reference rates i . i

a16): 0.03*1 - Average: 0.03677

Daily nominal effective ———
exchange rate Select:| CZKwvs. EUR ~ | &

radr_mot""‘-‘ed Competitivene From:| 01-01-2015 |to:| 30-06-2016 | om: [1m| 3m|/6m| 1y|[2y| 5y|[ 10y all
naicators

Monetary and financial statistics
Monetary operations

Balance of payments and other
external statistics

Financial integration indicators

Macroeconomic and sectoral
statistics

Data services

0.0350
2015 Apr Jul Oct 2016 Apr 7



: > , Vysvétleni vyuziti zdroji
TECHNOLOGICKE
CENTRUM AV CR

OSOBNI NAKLADY
- pocet CM spotiebovanych v jednotlivych pracovnich bali¢cich
« nutné provést prevod z odpracovanych hodin (timesheets) na PM

SUBDODAVKY
« strucny popis polozky a zda byla planovana v Priloze 1 GA

OSTATNI PRIME NAKLADY

cestovné, odpisy dlouhodobého majetku, ostatni zbozi a sluzby, N na interné fakturované zbozi a sluzby

- pouze v pfipadé OPN > 15 % vykazanych osobnich nakladd

. : , v s " v s 4o -
popis nutny pouze castky prevysujici 15% hranici FAQ: Jakd mira detailu je ze

« zacCit od nejvétSich (nejnakladnéjsich) polozek strany EK poZadovdna pro
popis vyuziti zdroji u
jednotlivych ndkladovych

Viz Sablona priibézné zpravy kategorit?

\ z




Project Periodic Regort

Peciod Nec 1 Owalien fmeatha) 8 | -~
Ragar ting Period
M Validation Report

Financial Staf] — —
! Expand All Collapse All

LU ¥ Partner

No contributl OThe Requested Contribution eligible for CFS can't be negative, nor it can be lower than the Requested Contribution (2,000,000)
minus the maximum amount of contribution that's not eligible for CFS (26,750)

¥ Cost Break Down
¥ Cost Cell (Direct costs of subcontracting TOTAL)
¥ Use of Resources
¥ Direct costs of providing financial support to third parties (1)
&) Missing information for Description

¥ Cost Cell (Total costs TOTAL)

MﬁlmlJ

3
Financlal Stated

Eligible (ml\r

Cont Category @The Total Costs declared cannot be lower than the Total Requested Contribution (please call the help desk) Actions
4) Direct per ¥ Cost Cell (Maximum grant amount TOTAL) 1) |
®) :K( 1 @The total Requested Contribution cannot be higher than the total Maximum EC Contribution (please call the help desk) - g |
d) Direct cou
e ¥ Cost Cell (Other direct costs TOTAL)
0} Other dire “)An explanation must be provided for major cost items up to the amount that exceeds 15% of the Personnel Cost a
h) Indirect ¢ m@ Download Report
J) Total costsl
K) Recelpts | i
m) Madeum (U contribution (100%) 166,250.00 €

166,250.00 €
139,500.00 €

n) Requested EU contribution
2) Requested [U contridbution eligible for CFS

Additional Information for indirect costs:
Use of ‘costs of indnd contridutions not used on premizes? (o) Yes ¥ No

Financni vykaz- Validacni funkce 9



Vyplnéni financniho vykazu

European
Commission

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

Help -

‘ abc DEF

MY PROJECT

Mlzow 2020

Call: H2Z020-MSCA-NIGHT-2014
Type of Action: CSA
AcronyTmn:

Current Phase: Grant
Managerment

Mummbeer:

Duration: 18 months
Start Date: 2014-02-19
Estimated Project Cost:
422 375500

[ T W " -

€

-
7=

Launch new interaction with the EU

Periodic Reporting

period 022014 i
> 08/2015 = O O o4l
Draft Submitted Revieved Paid
ﬁ.' Technical Part of Periodic Report contribution  Lock for review
TR Financial Statement drafong m:::::;:l
ﬂ' Penodic Report 1 projectNo compegition &) Subemt o EU

Process specific documents

Process specific communications

* Vykaz mohou vyplnit Participant Contact, Task Manager nebo Project Financial

Signatory.

» Pfed odeslanim musi Participant Contact uzavfit vykaz pro upravy (tladitko ,Lock for

review®).

10



Schvaleni a odeslani financniho vykazu PFSIGNem

| RESEARCH & INNOVATION -
Participant Portal - Grant Management Services

MY PROJECT

eriodic Reportin
HORIZON 2020 2= SRR

> 10/2015 O c 3
Draft Submitted Revieved Paid

Call: H2020-MSCA-NIGHT-2014
Type of Action: CSA g} Technical Part of Penodic Report contribution
Acronym:
H2020_MSCA_NIGHT ‘:J Financial Statement signature
Current Phase: Grant and submission to coordinator

Management
Number:

Duration: 18 months
Start Date: 2014-04-05

Estimated Project Cost: T3 Process specifi P - ﬂ
€422,275.00 lease confi

Requested EU Contribution: 3:5.) Process specific
e [ The beneficiary hereby confirms that: "

ﬁ‘- Penodic Report 1 projectNo compasiton

+  The information provided is complete, reliable and true.
= The costs declared are eligible (see Article 6).

+ The costs can be substantiated by adeguate records and supporting documentation that

will be produced upon request or in the context of checks, reviews, audits and investigations
(see Articles 17, 18 and 22).

= For the last reporting period: that all the receipts have been declared (see Article 5.3.3).

' LY
| Ok Cancel

« Kompetentni osoby: pouze Project Financial Signatory

11



1) Nominace na Grovni organizace - FSIGN

European
Commission

FAQ: Kdo udéluje
roli finan¢niho
signatdre v PP?

Participant Portal

European Commission > Research & Innovation = Participant Portal = My Organisations

FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT -

o
1)
A1)

5
=
=
o

8]

MY AREA Wglelyls

'““'wﬂ My Registered Organisations

My Proposal(s) i

-_—
—_—y
My Project(s) . _ T Maodify Organisation Wiew Crrganisation W Contact
- . LEGEND Drganatitm. — Organisation Proposals __ Raoles Projects __ Crrganisation
My N{:tlﬂcatmn[a}@ = - -
_—
My Formal Notification(s) Show 10 antrias e - . Search
—y
—y

My Expert Area -~

LEGAL NAME - PIC VAT # STATUS ™= Sy ~— ACTION

TECHNOLOGICKE CENTRUM 999506334 CZ60456540 VALIDATED &@

AKADEMIE VED CESKE
REPUBLIKY

2) Nominace na urovni projektu - PFSIGN

I
My Urgamsatlon[sj m Access Amendment Grant Preparation m Manage Projects ﬂ Financial Reporting
My Propees Legend
S i — m Pericdic Reporting m Reporting & Deliverables Project Consortium m Wiew Proposal
4 My Project(s)
= — —
My Motification(s i : . Search:
Y [ }@ Show 10 matrigs — . [] Hide closed projects
My Formal Motification(s) R —
a . — - .
My Expert Area ACROMNYM CALL 4 PROGRAM . ﬁRﬂCL Y _PHHSE " |- ACTIONS
Ty
MCP ACADEMY H2020-GARRI-NCP- H2020 633563 Active - ~> m

2014-1

12



N

TECHNOLOGICKE

CENTRUM AV CR Specifika propojenych tretich stran (LTP)

e LTP nemaji povinnost jmenovat
role LEARa a PFSIGNa

e Financni vykaz LTP (bez
elektronického podpisu)
vyplnuje do PP prijemce, na
kterého je LTP napojena.

e Po vyplnéni musi prijemce
financni vykaz LTP vytisknout a
zaslat LTP k vlastnorucnimu
podpisu. Podepsany financni
vykaz LTP je prijemce povinen
archivovat pro pripad auditu.

!

-

TIP: Za ucelem
administrativniho
zjednoduseni procesu
vyplnovani financniho
vykazu LTP mlzZe pFijemce
udélit zdstupci LTP
projektovou roli (napr.
Task manager).

A

13



European
Commission

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

MY PROJECT

MIZON 2020

Call: »2020-MSCA-MIGHT-2014
Type of Action: CSA
Acromym
MHA20_MSCA_NIGHT

Curvent Phase; Grant

Maragemant
Number,

Duration: 18 months

Start Date: 2014-04-05
Estimated Project Casty
C422.275.00

Requested LU Contribution:
€20.00

Contact:

€

-
=
&

-

Launch new interaction with the EU
Periadic Rennrting

period 04/2014 o
> 1072015 O O O O
Draft Subenitted Revewed Pad

Process specific ¢

By submitting this Report, the Coordmnator Is aware that the Financial Statements of
Proposal Managen

Pranaration + Financial Statement
L

H2020_MSCA_NIGI

are not Deing Inciuded and therefore their costs will not be considered for the Intersm payment.

«a A Decarato t
GA Dedlaration V' 1 agree with the conditions

Process specific communications

» Zaslani prabézné zpravy koordindtorem prostiednictvim tlacitka ,Submit
to EU".

14



x NOVINKA

Gnmmaven | Wizard pro vypodet osobnich N

e Cil: zjednodusit pfijemcum vypocet osobnich nakladd

e Funkcni od zacatku roku 2018
-V soucasné dobé probiha pilotni testovani

e Soucast financniho reportingu v Participant Portal

e VVyuziti na dobrovolné bazi
— Pouziti wizardu negarantuje spravnost vykazanych osobnich N

15



H2020 Online Manual

Reports & payment requests

TECHNOLOGICKE
CENTRUM AV CR

Reference documents

« Periodic Report Template RIA, 1A, C54, SME, MCSA

» For details of the following topics, see the relevant article of the H2020 annotated model grant
agresment:
o Reports & payment requests - Article 20

o Deliverables - Article 19
o Reimbursement rates & types of costs - Article 5
o Eligible & ineligible costs - Article &

s Model grant agreements

Related links

« H2020 Online Manual: section on roles & access rights

« Horizon 2020 Coordinators’ Day on How to Prepare Amendments and Reports
Follow the latest recorded information session organised by the Commission for Grant Coordinators:
o Participant's Guarantee Fund (starts at 2:22:18)

o Reporting and payments - legal basis (starts at 4:19:36)
o Reporting and payments - business process and IT tool (starts at 4:40:40)
o Model Grant Agreement / Financial issues: Avoiding common errors (starts at 5:45:25)

You can also check the full agenda with presentations.

« Detailed description of the grant management tool in the 'IT How to' guide @ HOW TO




|
e Financni reporting l

TECHNOLOGICKE
CENTRUM AV CR FAQ

e MUZu vykdzat vice ¢lovékomésicl nez jsem si naplanoval v
Annexu 1 GA?

e Co se stane pokud nestihnu financni vykaz zaslat
koordinatorovi vcas?

e Zodpovida koordinator za to, ze naklady vykazané
jednotlivymi partnery splfiuji kritéria zpUsobilosti?

e Je mozné vyplnit financni vykaz (nebo jeho adjustment) pred
koncem vykazovaného obdobi?

17



TECHNOLOGICKE
CENTRUM AV CR

Osobni N v H2020

~Nova" definice dodatecné odmény
- Projektové vs. neprojektové odménovani

18



‘ Nova definice dodatecné odmeény
TECHNOLOGICKE MGA, v4.0, 27/2/2017

CENTRUM AV CR

Dodatecna odmeéna = ,extra bonus", ktery je pracovnikovi
vyplacen v souvislosti s Ucasti v projektu H2020 a jenz svou vysi
presahuje Castky, ktereé jsou pracovnikovi bézné vyplaceny za
ucast v narodnich projektech.

Zakladni odména = odména za normalni praci zameéstnance a
za Ucast v projektech (dle bézné praxe prijemce pro
odménovani v narodnich projektech).

Decision tree to determine eligibility of complements:

(the employee noth ceived the complement
it had not participated in the project)

Is it triggered by the EU action?

yes

Is it paid for additional work or
different expertise than the usnal ones
a

Rusi se rozhodovaci strom




x Zakladni odmeéna

TECHNOLOGICKE s o ) .
CENTRUM AV GR kriteria zpusobilosti

eSplnéni obecnych kritérii zpUsobilosti (vznik v dobé trvani
projektu, zanesena v UcCetni evidenci prijemce, nezbytna pro
realizaci projektu atd.)

\/ylou¢eni nezpulsobilych sloZek (tj. dividendy & odména vyplacend
v souvislosti s komercnimi i fundraisingovymi cili)

e\/yplata v souladu s narodni legislativou, kolektivni a pracovni
smlouvou

eV/ylouc¢eni nezpusobilych bonusu (tj. bonusu, které neodpovidaji
bézné praxi prijemce a nebyly vyplaceny na zakladé objektivnich
kriterii)

20



N

Dodatecna odmeéna

TECHNOLOGICKE w o . .
CENTRUM AV GR kriteria zpusobilosti

ePrijemce splnuje definici neziskové organizace

eRespektovani max. limitu
-8000 EUR/full-time pracovnika/rok

e Odména je vyplacena za vykon dodatecné prace/expertizy nad
ramec b&znych Ukold pracovnika

— Ucast v mezinarodnich projektech se za dodate¢nou praci/expertizu
povazuje

e\VVyplaceni odmeény je béznou praxi prijemce

— je vyplacena konzistentné (tj. vzdy kdyzZ je vyZzadovan stejny druh
prace Ci odbornosti)

eKritéria pro vypocet jsou objektivni a obecné aplikovatelna
prijemcem bez ohledu na zdroj financovani

21



Q TECHNOLOGICKE Neprojektové vs. projektové odmeénovani

CENTRUM AV CR

Neprojektové odménovani
e\/ySe odmény pracovnika zlistava stejna, tj. neméni se v
souvislosti s UcCasti pracovnika ve specifickych projektech

Projektové odmeénovani
e\/ySe odmeny pracovnika se meni v zavislosti na jeho
ucasti ve specifickych projektech

eAplikuje se vzdy kdyz prijemce vyplati dodatecnou
odménu.

AGA: 2 zplsoby
vypoctu
hodinové sazby!

22



x Vypocet osobnich N u neprojektového

TECHNOLOGICKE v v .
CENTRUM AV GR odmenovani

Hodinova sazba
v vychazi z celkovych zpUsobilych osobnich N a produktivnich hodin pracovnika
v’ pocita se na rocni ¢i mésicni bazi

AS

Zakladni odmeéna = HS x hodiny na projektu H2020

Dodatecna odmeéna u neprojektového odménovani

nefiguruje!

23



x Vypocet osobnich N u projektového

TECHNOLOGICKE v v .,
CENTRUM AV GR odmenovani

Vypocet dvou referenc¢nich hodinovych sazeb:
a)Referencni hodinova sazba projektu H2020

- pocita se na rocni nebo mési¢ni bazi
b)Referencni hodinova sazba pouzivana v narodnich projektech

-

Zakladni odména = (narodni referencni HS) * hodiny
opracované na H2020

Dodatecna odména = (rozdil mezi dvéma HS) * hodiny
odpracované na H2020

24



’ ‘ Referencni hodinova sazba pouzivana v
TECHNOLOGICKE z p -
CENTRUM AV CR narodnich projektech

Prijemce stanovi referencni HS na zakladé:

e Narodni legislativy, kolektivni smlouvy Ci internich pravidel
prijemce, které zakotvuji vysi financni odmeny vyplacené pri Ucasti v
narodnich projektech.

»Prijemce musi prokazat, ze tyto ¢astky byly pred podanim navrhu projektu do H2020
alespon 1x vyplaceny.

ePokud nelze hodinovou sazbu stanovit dle vyse uvedenych moznosti
nebo pokud prijemce nemél pred podanim projektu do H2020 zadné

narodni projekty, muze byt referenéni HS stanovena jako primeérna
mzda zameéstnance v predchozim financnim roce.

25



x Primérna mzda zaméstnance v predchozim

TECHNOLOGICKE - v s
CENTRUM AV CR financnim roce

Celkove rotni osobni naklady*® za osobu za rok n-1 (bez odmény za praci v projektu H2020)

1720%* minus hodiny opracované na projektu H2020 v roce n-1

(napf. dividendy a nezpusobilé bonusy), je nutné tyto elementy odetist.

posledniho roku, ve které pracovnik nepracoval wyhradné na projektu H2020 (napf. rok n-2 nebo rok n-3).

* Celkové rocni osobni naklady zahrnuji veskeré slozky mzdy vyplacené prijemcem pracovnikovi za jeho praci bez ohledu na
to, na jakych aktivitich a projektech pracovnik pracoval. Pokud odména pracovnika obsahovala nezplsobilé elementy

**#1720 je Cislo predstavujici fixni rocni produktivni hodiny. Prijemci musi od tohaoto cisla odecist hodiny odpracované na
projektu H2020. Pokud v roce n-1 pracovnik pracoval vyhradné na projektu H2020, pfijemce musi pousit primérnou mzdu

26



CENTRUM AV CR __
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