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Zdroje informaci

Vykladovy slovnik pojmu
http://www.h2020.cz/files/svobodova/Vykladovy-slovnik-V-17-6-2014-2-ES 5.pdf
Annotated MGA

http://ec.europa.eu/research/participants/data/ref/h2020/grants manual/amga/h202
0-amga en.pdf

Aktualni vzorovy TS
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/templ/tmpl tim
e-records en.pdf

Prohlaseni pro zaméstnance, ktefi pracuji pouze pro dany projekt
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/templ/tmpl dec
| excl-work en.pdf

FAQ na strankach Participant Portalu
http://ec.europa.eu/research/participants/portal/desktop/en/support/fag.html

H2020 Online Manual
http://ec.europa.eu/research/participants/docs/h2020-funding-guide/index en.htm

Template Periodic Report

http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-
periodic-rep en.pdf
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Jak prepocditat kurz CZK / EUR?

Beneficiaries with accounting established in a currency other than the euro must
convert the costs recorded in their accounts into euro, at the average of the daily
exchange rates published in the C series of the Official Journal of the European Union,
calculated over the corresponding reporting period.

If no daily euro exchange rate is published in the Official Journal of the European
Union for the currency in question, they must be converted at the average of the
monthly accounting rates published on the Commission’s website, calculated over the
corresponding reporting period.

Beneficiaries with accounting established in euro must convert costs incurred in
another currency into euro according to their usual accounting practices.

Link na vypocet primérného kurzu:

http://www.ecb.europa.eu/stats/exchange/eurofxref/html/eurofxref-graph-
czk.en.html

Zde se vyplni pocatek obdobi a také konec a primérny kurz (average Exchange rate) se
objevi v radce nad grafem.
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Other Direct Costs - reportovani

Pouze naklady presahujici 15% rozpoctu osobnich nakladu, ve
formulari je tato hranice automaticky dopoctena

V ,zalozce” je tfeba polozku popsat (zatim nejlepsSi metoda je
copy-paste z wordu)

Cestovné : datum, misto, cestujici osoby, ucel — stejné jako v
FP7

Investice — systém uplatnovani odpist jako v FP 7
Ke vSem nakladim priradit WP

? Je nutné reportovat polozky striktné sestupné podle hodnoty?



Finan€ni vykaz — vysvétleni vykazanych castek

Osobni ndklady (vysvétleni):

- pocet CM/pracovni balicek

s —>prepocet hodin stravenych na projektu
na CM

—>odkaz na WP v timesheetu (!)

Financial information from contact

Reporting Period @ [19/02/2014 - 18/08/2015]

Financial Statement
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Financial Report — vyplnovani

* Osobni naklady — déleni podle WP

Podklad pro report WP u osobnich naklad

Znaceni Jméno Pozice (PI, Researcher, PhD student, Student) 1-12 PM 13-18 PM Total WP 10 WP 3 WP 4
A PhD student 12,00 6,00 18,00 0,50 17,50
B Researcher 2,35 2,38 4,73 4,73
C PI 2,38 1,18 3,55 0,50 3,05
D PhD student 10,24 6,00 16,24 1,00 15,24
E Technician 1,18 0,26 1,44 1,44
F Researcher 2,97 1,45 4,42 4,42
G Technician 0,72 0,46 1,18 1,18
H Student 3,86 3,86 3,86
I

Researcher 2,22 1,01 3,23 0,50 2,73
J Student 0,62 0,07 0,69 0,69
K Student 0,33 0,14 0,47 0,47
L PhD student 0,36 0,05 0,41 0,41

Celkem 58,23 2,50 10,31 45,42



Priklady pracovnich vykazu
Vzor z Participant Portalu

TIME RECORDING FOR A HORIZON 2020 ACTION — Minimum requirements

Title of the action (acronym): Grant Agreement No:

Beneficiary’s / linked third party’'s name:

Type of personnel

Name of the person working on the action:
[s== Art. §.2.4 Grant Agreement]

Month [Month / Year] [Month / Year] [Month [ Year] [Month / Year] [Month [ Year] [Month / Year]

Mumber of hours

[Work packages

(of Annex 1)

o which the person

I}as contributed by
he reported hours

|Date and signature
of the person
lworking for the
action

Mame, date and
signature of the
superior




Priklady pracovnich vykazu
Vzor z CVUT v Praze

Monthly Timesheet January

Name of Employee insert your name in "Ciore Information” Funding Authority™ Ewropean Commission

Personal Number insert your Personal Mumbser in "Core Information” Froject Name Please insert in "Core Information”
Paosition Insert description in "Core Information” Acronym Please insert in "Core Information”
Beneficiary Name™* CESKE VYSOKE UCENI TECHNICHKE V FRAZE Grant Mumber Please insert in "Core Information”
Short Name CVuT Programme HORIZON 2020

Department, Faculty Insart description Internal iFI5 Numbe Flesss insert in "Care Information”

Workpackage Name Short description of the activities related to the project ¥ hours

1. Imgart WE name Insert description - from the list in "Core Information” - |0

reer WP rame

(=]

reer WP rame

[

-

nsert WP name

nsert WP name

m

nean WP name

7. Inser WP name

&. Inseri WP rame

LT - T I - C R B B O B I
o

9. Inseri WP rame

10 10, It WP rame or delete

¥ Productive Hours Related to the PROJECT

¥ Other Productive Hours Teaching, oer projecs

% TOTAL Productive Hours
[Siahe Holkday (Hours/kont)
Holldays (Hourshionsn)

Shdness (Hourskiont)
{Ofmer non Producive Activiiles (Hourshiont)

% TOTAL Hours

S looooalae |l a|lae | ol alala|la ol ala

Other Activities Drescription:

Do Ermolayes shgnstune D
Manager name

SHgNEtINE Of MANEger

= Irmar: worcainhs OIS o The project, I your ane working full Time scchusively on & HI0E0 action, e Tmasneet I5 not haguined, radar 50 i Booumen Theclaration on & Darson working anciusively on 8 HI0D0 action”

“ I your Funging ALTONT) Requines jou 10 SO0 & 10010 50 JOUF HMashest Dlssss ansune Tat
= Regisizrad rame 0 Ewropean Sommission, Framework Programmes, s CESKE VYSOKE UCENI TECHNICKE WV PRAZE. shor name CWUT

Instrukece Timesheet Core Information 2016 January February March April May lune Ju



Priklady pracovnich vykazu
Vzor z VSCHT Praha

Vykaz odpracované doby (Time sheet) VSCHT PRAHA

Osabni gislo: 123 Acronym projektu PONOZKA 650 650

Prijmeni a jméno Josef Chemicky Title

Titul Ing., Ph.D. FIS 123 456 888

Pozice Researcher

Typ pracovniho poméru |PP and DPP Nazev organizace Vysoka Skola chemicko-technologicka v Praze

Zkratka nazvu organizace |VSCHT Praha / UCT Prague
Obdobi 1.1.2015 - 30.6.2016 Fakulta / Ustav / Laboratof
WP 1,2,3.4910 Hlavni fesitel Doc. Dr. Ing. Jifi Vysokoskolsky
Mesic | Rok | o akem| projekt | rovadéiieine priei | odpovidsiicine za projeke Popis pracovnich &innosti we Datum

1 |Leden 2015 168 0 4,10 02.02.15
2 |Unor 2015 12 0 4,10 02.03.15
3 |Brezen 2015 176 50 Layout of models for RECOBA 4,10 01.04.15
4 |Duben 2015 156 44 Deliverable D4.1 4,10 01.05.15
5 |Kvéten 2015 120 34 DVSPM Gmunden conference 410 01.06.15
6 |Cerven 2015 136 38 Advanced model of semi-batch reactor 4,10 01.07.15
7 |tervenec 2015 144 40 MACKIE conf. Ghent 4,10 03.08.15
8 |srpen 2015 128 36 Deliverable 4.2 4,10 01.09.15
9 |Zari 2015 8 2 Advanced model of semi-batch reactor 4,10 01.10.15
10 |Rijen 2015 0 4,10 02.11.15
11 |Listopad 2015 25 25 Process model development 410 01.12.15
12 |Prosinec 2015 25 25 Process model development 4,10 04.01.16
1 [Leden 2016 25 25 Hybrid process model 4,10 01.02.16
2 [Unor 2016 25 25 Hybrid process model 4,10 01.03.16
3 |Brezen 2016 25 25 Hybrid process model 4,10 01.04.16
4 |Duben 2016 25 25 Hybrid process model 4,10 02.05.16
5 |Kvéten 2016 25 25 Hybrid process model 410 01.06.16
6 |Cerven 2016 25 25 Hybrid process model 4,10 01.07.16
WP PM Popis WP WP PM Popis WP
2 T
3 8

4 9




Dalsi poznamky a kostlivci

Vicenasobné uvazky (my rikdme radéji ne..)
Kombinovani PS a DPP a DPC..(opatrné)
Vypocet hodinové sazby — v kombinaci PS a DPP
Prepocet produktivnich hodin na ¢lovékomeésice

Short Description v reportovaci tabulce — funguje blbée,
|épe copy - paste

Prubéezné ukladat — SAVE !!
Hotovo — Validate



Dékujeme Vam za pozornost!

Hana Stépankova (hana. stepankova@vscht.cz)

Pavel Koudeldk (pavel.koudelak@cvut.cz)

Karolina Friessova (karolina.friessova@vscht.cz)

Podporeno z projektu KOMPAS (LE 15026) a projektu LTI17009

KOMPAS
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